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BENCHMARKING GUIDE FOR BUILDING PROPERTY MANAGERS, SUPERINTENDENTS, 
OWNERS, AND BUILDING SERVICE PERSONNEL 

 
1. REVIEW THE LAWS  

 
Legislation and Rules have not been made final and training programs are available.  Latest 
public information available on the city’s Plan NYC website: 

 
 http://www.nyc.gov/html/planyc2030/html/plan/buildings_plan.shtml 
 
2. COLLECT INFORMATION 
  

a. Per EPA Guidelines for Benchmarking, billing data must completely encompass entire 
calendar year covering electrical, gas, fuel oil, steam, etc. and water consumption.  
 

b. Aggregate information from Con Edison via e-mail to citybenchmarking@coned.com at a 
cost of $102.50 per building. Provides spreadsheet summary of meters in building.  
National grid expected to provide the same information for gas customers. 
 

c. Information to be solicited from Commercial Tenants as well via solicitation form on Plan 
NYC Website. 
 

d. Verify building size from Dept. of Finance records as well as listing on PlanNYC site. 
 

3. SET UP ACCOUNT FOR BENCHMARKING 
 
a. Visit EPA Benchmarking Site: https://www.energystar.gov/istar/pmpam/ 

 
b. Create login and ID – can be used for entire portfolio of buildings 

 
c. Use options to add building and define building information. 
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d. Define type of Property, Hit continue and complete general information on subsequent 
webpage. 
 

 
 

e. Then taken to Facility Summary Page listing General Information, Facility Performance 
Summary, Space Use, Energy Meters, Water Meters (Optional Entry), Renewable Energy 
Certificates. 
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4. ENTERING ENERGY USAGE INFORMATION 
 

a. Define Spaces (Commercial Area, Residential Area, Offices, Garages, Stores, Etc.) 
 

 

 
 

b. Define Meters for Spaces 
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  i. Have to specify 12 Month Period covering entire calendar year.– 
 
  ii. Considerations for fuel oil deliveries and full calendar year. 
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5. GENERATE ENERGY REPORT 

 
a. Visit building summary page (page with meters and energy use summary for particular 

building. 
 

 

 
 

b. Select appropriate period in following webpage along with report contents (Statement of 
Energy Performance, Data Checklist and Facility Summary. 
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c. Save PDF file that is generated and submit to weblink to be provided on Plan NYC 
website. Weblink may also require custom report to be completed within EPA portfolio 
manger. 
 

d. This service can also be obtained from a professional firm, such as RAND Engineering & 
Architecture, PC. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


